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Parent Handbook


Please keep this information handy as a reference throughout the production season.

Welcome to BUZZ PRODUCTIONS!!  My name is Katie Brock and I am the Executive Director for Buzz Productions.  I am looking forward to working with your child (children).  You’ll receive correspondence from me regularly via e-mail and phone.  My e-mail is kaytea71@gmail.com, and my phone is 512-317-8360.  Please feel free to contact me anytime with questions you may have throughout the year! You can also email our BUZZ PRODUCTIONS address at buzztheater@yahoo.com.

There are a number of expectations throughout the year, as parents, that you will need to understand and agree to before we can get started.  Please read through the expectations below, and sign the agreement at the end of this handbook.

Rehearsal Time:

All rehearsals begin at 2:00 p.m.  Please be respectful to all cast members and teachers, by being at rehearsal and ready to start no later than 1:50PM.  In return, the directors will be respectful by ending rehearsals promptly.

Being absent happens.  Please, understand that this is a commitment, and every child is important to making this show wonderful. Please let me know when you are not going to be at rehearsals ASAP. Too many absences will result in the possibility of your child having specific parts reassigned.

Rehearsal Clothing:

All students must wear a dance shoe to rehearsals.  This means a black character shoe for Junior High and High School girls, a black ballet shoe for the younger girls, and a black jazz shoe for the boys.  Any other shoe will not be acceptable.  Deadline to have the shoes will be the 1st of October.

NO dresses, short shorts, low cut blouses, or tanks are allowed. NO EXCEPTIONS.  Please, wear clothing that is easy to move in and is appropriate for all ages.

Rehearsal Items to Bring: 
These should be brought every Saturday!

· Script

· Shoes

· Pencil

· Snack

Snacks and Water Bottles

Children are encouraged to bring daily a small, HEALTHY snack that is not messy to eat, such as one from the list below.  Students will be given 20 minutes to eat.  I also encourage all children to keep a bottle of water with them and refill them throughout the day at the water fountain to stay well hydrated. They may not keep any other beverage open in the classroom to avoid damage to materials in case of spills.

Suggested Healthy Snacks:
· Peanut butter and crackers 
· Cheese and crackers

· Fruit veggies and dip

· Yogurt 
· Raisins

· Trail mix 
· Granola
· Protein bars

· Goldfish crackers 
· Dray non-sugary cereal

· Pretzels 
· Nuts

Please do not send soda, candy, chips, or other snacks with little or no nutritional value or are high in sugar/fat content.  These items will be sent back home.  The purpose of providing a snack time at rehearsal is not just to fill our bellies, but also to learn to make good choices about what to eat!  Many children do not like foods that are good for them, but eating healthy snacks every day will soon establish new eating habits, especially when everyone around them is making good choices as well and the junk food temptation is not there. Thanks for your cooperation and support.

Fundraiser:

There will be a fundraiser in the month of October.  It is mandatory that every family participate.  You may not be able to reach the goal, but trying is expected.  In October there will be a pep rally for all parents and performers to attend.  The pep rally will be held after rehearsals on that date and will be the kick off for the fundraiser.  Fundraisers help to offset costs for the productions and will ensure your child gets the best experience we can give, on stage!

Volunteers:

Every year we are in need of help in areas of sewing, painting, set building, snacks, working back stage, loading equipment and other items in and out of the theater, etc.  It is mandatory that parents give 1-2 hours of their time to help with the show.  Once you tell us the area in which you would like to volunteer, we will send you a schedule and date of work days, as well as other opportunities to help.

Expectations:

You can expect the following from BUZZ PRODUCTIONS this season:

1.  Frequent communication throughout the year about production progress
2.  Regular communication about your child’s behavior and/or work habits as needed
3.  A comfortable, structured, and fun learning environment in which your child is respected as   an individual with unique challenges and talents, and receives instruction that is tailored for those needs
I expect the following from the families of the children this season:

1.  Forms signed and returned to BUZZ PRODUCTIONS on time
2.  Nightly review of the script
3. Students sent to rehearsal on time EVERY rehearsal and prepared to learn, with all needed supplies.

4. Respectful communication regarding questions or concerns about what is happening at rehearsals.  (Please call to schedule a mutually convenient time to discuss problems or concerns).  

Contract:

Parent – Performer Contract for BUZZ PRODUCTIONS Theater Company Wizard of Oz Production – August 24, 2013 through May 5th, 2013.  

I understand that my child’s (children’s) participation in this performance represents a serious commitment to building a theater program with BUZZ PRODUCTIONS, as well as being a performer in a successful theatrical production.  

Therefore, I agree to the following:

1. Contribute a non-refundable registration, costume, and tuition fee.
2. Attend all scheduled rehearsals on Saturday’s 2pm-5pm. There will be no rehearsals on school holidays, or when school is not in session. At the discretion of the Director, some roles will only need to attend when called that Saturday.

3. Any child who has more than three unexcused absences will possibly be removed from scenes rehearsed on those days. Excused absences include days when the child is not in rehearsal due to sickness, and special cases that are noted and approved in advance. Absences due to religious activities are allowed.

4. All students will be dismissed from rehearsal at 5:00pm in the circle by our Director, Ms. Brock.
5. Any student needing to leave rehearsal early must bring a written note indicating the time and person authorized to pick-up. The authorized person must come in to get the student after checking out with Ms. Brock or Ms. Pat.

6. All students are expected to conduct themselves in a respectful and appropriate manner, according to the Buzz Production Code of Conduct.

7. We reserve the right to call a parent if behavior is inappropriate or disruptive. If such behavior continues, the student may face dismissal from the production, at the Director’s discretion.

8. We depend on the goodwill, cooperation, and support of all parents involved in order for our show to be a success, continue theatre tradition at BUZZ PRODUCTIONS, and for the kids to get the full benefit of this experience. Therefore, we ask that each family participate on at least one Committee (see sign-up sheet).
9.  I authorize BUZZ PRODUCTIONS to publish and print my child’s photograph and bio in the Playbill, and advertising for the show.

Area(s) of Interest:
Below are the areas which your service would be very helpful.  Please Check the area(s) of interest that you have:
· ​​​​​_____
Chair A Committee*
· ​​​_____
Fundraiser Activity 
Usually in October

· _____
Costumes
· Sewing

· Helping
· _____
Refreshments 
· Concessions
· Special rehearsals

· _____
Set
· Set up

· Tear down

· Other  __________________________________________________________________
· _____
Other
Please indicate your interest here __________________________________________________

*If you would like to chair a committee for any of these areas, please indicate below which area you are interested in and we will forward contact information of parents/guardians who have an interest in that area.
Name: _______________________________________________________________________________

Please sign me up to chair the following committee(s):_________________________________________

Notes or comments: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Signature and Date:

I have read and understand all of the above rules, expectations and conditions and agree to abide by this BUZZ PRODUCTIONS contract.

· Performer Signature and Date

________________________________________ 
________________________________

Signature of Performer

 


Date

Print Name: ______________________________ 
E-mail/Phone: ____________________

· Parent/Guardian Information, Signature and Date
1) _______________________________________ 
________________________________

Signature of Parent or Legal Guardian 

Date

Print Name: _________________________________________________________________ 

Relationship: ________________________________________________________________

Address: ____________________________________________________________________

Phone: _____________________________________________________________________

Email: ______________________________________________________________________
2) _______________________________________ 
________________________________

Signature of Parent or Legal Guardian 

Date

Print Name: _________________________________________________________________ 

Relationship: ________________________________________________________________

Address: ____________________________________________________________________

Phone: _____________________________________________________________________
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